Letter Locker-

INSTALLATION INSTRUCTIONS

FLAG INSTALLATION —

Install the flag on the right side of the mailbox by placing the nylon washers onto the 3/4” long machine screws. Now
insert the screw & washers thru the flag, thru the brass bushing, and then thru the side of the mailbox. Place nuts on
the inside of box and tighten, using the 3/8” wrench and the Philips screwdriver to tighten. (Figure A)

LOCK & KEYS —

The Letter Locker comes with 3 Gold keys for standard locks and 2 Silver keys with the upgrade lock. IT IS
IMPORTANT TO NOTE THAT IT IS NOT THE RESPONSIBIILITY OF MAIL CARRIERS TO OPEN MAILBOXES
THAT ARE LOCKED, ACCEPT KEYS FOR THIS PURPOSE, OR TO LOCK MAILBOXES AFTER DELIVERY OF
THE MAIL.

INSTALLATION REGULATIONS-

Curbside mailboxes must be placed so that they may be safely and conveniently serviced by the mail carrier, without
leaving their vehicles, and must be located on the right hand side of the road in the direction of travel of the carrier.
Carriers are subject to the same traffic laws and highway regulations as are other motorists. CUSTOMERS ARE
REQUIRED TO CONTACT THE LOCAL POST OFFICE BEFORE INSTALLING THE MAILBOX TO ENSURE ITS
CORRECT PLACEMENT AND HEIGHT AT THE STREET. GENERALLY, MAILBOXES ARE INSTALLED AT A
HEIGHT OF 41-45 INCHES FROM THE ROAD SURFACE TO INSIDE FLOOR OF THE MAILBOX OR POINT OF
MAIL ENTRY (LOCKED DESIGN) AND ARE SET BACK 6-8 INCHES FROM FRONT FACE OF CURB OR ROAD
EDGE TO THE MAILBOX DOOR. Contact your local USPS by calling 800-275-8777.

INSTALLING POST/BOX —

Concrete Installation: For a surface mount application where you have to pour the concrete pad, you will need to
construct a frame consisting of 2"x4"s (wood) to make a 12"x 18" (minimum) form for the concrete to set within. Place
the form in the area of which your Letter Locker is to be installed, with the 12" side parallel to the street. IMPORTANT:
If you are installing multiple units using a spreader plate, place the form /post with the long side parallel to
the street. Now dig inside the form a minimum of 12" deep. We recommend that you leave the wood frame on top of
the surface grade as a mowing edge for grass and to keep water from “pooling” around the post. Mix a minimum of 2
bags of ready mix concrete with water and pour inside the wood frame. Use a 2'x 4" to "screed” and level off the
concrete. Now thread a 2" nut onto to a “J” bolt, 1” down from the top of the “J” bolt. Place the “J" bolt thru the
post, place the %" washer on top of the post, then thread the last %" nut on top of the washer. Tighten nut with
wrench. Repeat this procedure for the other 3 - “J" bolts, nuts, and washers onto the post. (FIGURE “C*.) Wait for 24
hours, and then bolt on the mailbox (FIGURE B).

Surface Mount Installation: You may exchange the “J” bolts for wedge anchors if you are installing onto existing
concrete. To install on to existing concrete you must use a %" masonry bit to drill the concrete. We highly recommended
that you use a hammer drill. Use the post as your template by placing the post on the concrete where it is to be installed
and mark the holes from the post. Use a Hammer drill with a %" masonry bit, drill all the way through the concrete
foundation. Thread the nuts on top of the redheads leaving only the tip of the threads on top of the nut. This is to
prevent you from damaging the threads when you pound the redhead into the holes of the concrete you just drilled.
Leave about 1-2” of the redhead above the concrete surface. Remove the nuts and place the post over your redheads.
Insert the washers over the redhead. Thread and tighten the nuts on to the redheads with a %" wrench or
socket/ratchet.

In-Ground Installation Posthole Dig a hole 8” round by 24”-30" deep. Mix 1 bag of ready mix concrete with water in a
wheel barrel, pour the mix into the hole. Dent the bottom of the post with a hammer. This will make the post stick in
the concrete and not turn once it has set up. Place the post into to hole filled with concrete. (FIGURE C) On single unit
installations, you may install the box to the post before setting the post into the concrete.
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FIGURE A - Flag Installation FIGURE B - Post to Box
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MNOTE: All installations. should be unobstructed and clear of
driveways 1o allow safe curbside service of the mailbox by the
carrier. Installations should be located on property lines on the

right side of the road, in the direction of travel of the carmer.

Consult with your postmaster for local instructions
w

"J" Bolts or Wedge Bolts

Post Set in Concrete ==
(one cubic foot)

FIGURE C - Ground Installation
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